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NEW YORK STATE 

OFFICE OF CHILDREN AND FAMILY SERVICES 
BOARD OF DIRECTORS PROFILE 

Must be completed, signed by the Board Chairperson, and included in application. 
See Instructions on Page 2 of this form. 

AGENCY NAME:       
 

 
Name, Address, and E-Mail Current Occupation And Current 

Employer 
Length Of Service & 

Position On The Board 

1.                    

2.                   

3.                   

4.                   

5.                   

6.                   

7.                   

 
The number of directors constituting the entire Board must not be less than five/Not-for-Profit Corp. L. 
s702sub (a). The Office advises a manageable number of Board Directors to assure maximum working 
effectiveness. Of this number, the Office recommends Board composition to include individuals with 
experience in, or access to, legal matters, financial management, real estate knowledge, and administrative 
capability and "consumer" representation. 
 

        

Date  Chairperson, Board of Directors 
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NEW YORK STATE 
OFFICE OF CHILDREN AND FAMILY SERVICES 

Board Of Directors Profile 
Not-For-Profit Organizations 

 

INSTRUCTIONS FOR BOARD OF DIRECTORS PROFILE FORM 
 

The Board of Directors Profile Form OCFS-4552, must be completed. This includes Name, Address, E-mail, Current 
Occupation and Employer, Length of Service and Position on the Board and Board Chairperson’s signature and date. 
 
The outlined points noted below must be followed with regard to the Board of Directors for Not-For-Profit Organizations. 
 

 For the purposes of this Request for Proposal, the number of members on the Board of Directors must not 
be less than five (5).  OCFS has determined that a five member board is necessary to show the maturity and depth 
of the organization as well as the capacity of the organization and the board to properly provide services and 
oversee the administration of the grant.  The added board members show that the organization has a broad base of 
community support, and enhance the ability of the board to comprehensively oversee the functions and activities of 
the organization.  The additional board members also protect against the problem that can arise when a board 
member unexpectedly leaves the board, as the Not-for-Profit Corporation Law requires that a not-for-profit 
corporation have at least three board members.  The extra board members enable the corporation to continue to 
function properly under the law in the interval between the departure of a board member and the appointment of a 
replacement.  Please attach minutes and attendance lists from the organizations last three board of directors 
meetings. 
 

 Be sure ALL columns are filled in for each Board Member; list both occupation and employer for each Board 
Member. If one or more Board Members are retired, or otherwise not employed (ex.: “Community Volunteer”, or 
“Homemaker”), please note that status in the second column as well as their previous or current occupation.  If the 
Board Member is self-employed, the name and nature of their business must be included.  

 Where the corporation is licensed by OCFS to operate residential facilities for victims of domestic violence, no board 
member (including non-voting, ex-officio members) of the corporation may be a paid employee of the applicant 
organization. This provision is non-waivable, and applies even if the contract in question is for an activity other than 
the operation of a residential facility for victims of domestic violence. If the Board of Directors Profile submitted lists a 
paid employee as a member of the Board of Directors, the contract cannot be approved until that individual is 
removed from the Board of Directors Profile. 

 Only the chief executive officer (CEO) of a voluntary child-caring agency may serve as a non-voting member of the 
Board; other paid employees are subject to the same prohibition. No paid employee of a corporation requiring OCFS 
approval to incorporate may sit on the agency’s Board, unless the individual is the CEO of a voluntary child-caring 
agency. There is no waiver available for this scenario. If the Board of Directors Profile for a voluntary child-caring 
agency submitted lists a paid employee other than the CEO as a member of the Board of Directors, the contract 
cannot be approved until that individual is removed from the Board of Directors Profile. 

 Board members must avoid transactions involving the applicant organization in which they personally benefit or 
which create the appearance that they could personally benefit. Board members who are employed by government 
organizations must avoid situations in which they could use their official position or capacity for the benefit of the 
applicant organization or which create the appearance that they could use their official position or capacity for the 
benefit of the applicant organization. As such, social services district or other county employees, membership on a 
corporation’s Board of Directors will be examined. OCFS will determine whether a conflict of interest or appearance 
of impropriety exists, and how, if at all, it can be rectified such that the individual can remain on the Board of 
Directors. 

 For any board member employed by the local social services district or other county government agency whose 
Board of Directors services presents a potential conflict of interest or appearance of impropriety, a letter must be 
submitted with this application from the County Ethics Board, County Attorney or other appropriate local entity, 
stating that their service on the board does not constitute a conflict or otherwise violate applicable ethics provisions. 
OCFS will review the information submitted and advise the applicant organization accordingly. OCFS may request 
additional information in instances in which the potential for a conflict of interest or appearance of impropriety arises. 

 You can attach a board listing, using a different form, as long as you use the OCFS form as your first page, entering 
“See Attached List”: under number 1, and entering your agency name, date, and Board Chairperson’s signature on 
the OCFS form.  

 If you attach a board listing, using a different form, make sure all the required information on the OCFS form is 
conveyed on the attached form. 


